
 

RFP No. 2018/2019-007 INDEPENDENT AUDIT SERVICES  1 
 

 

 
  
 
 
 

PERRIS ELEMENTARY SCHOOL DISTRICT 
 

 

 
REQUEST FOR PROPOSAL NO. 2018/2019-007 for 

 
INDEPENDENT AUDIT SERVICES 

 
 
   Proposals Due By:  January 18, 2019 at 2:00 p.m. 

 

 
 
 

Submit Proposals To: 
 

Perris Elementary School District 
Attn: Fiscal Services 
143 East First Street 

Perris, CA 92570 
 
 

 
 
 
 
 
 
 

 



 

RFP No. 2018/2019-007 INDEPENDENT AUDIT SERVICES  2 
 

 

Request for Proposal No. 2018/2019-007 INDEPENDENT AUDIT SERVICES 
 

Notice is hereby given that the Perris Elementary School District (“District”) is inviting proposals from Auditing 
firms to provide Independent Audit Services as required by the District.  

Proposal must be submitted in writing and marked with the proper proposal number on outside of the proposal 
packet. Deliver proposals in three (3) sets, no later than: Friday, January 18, 2019 at 2:00 p.m. 

A proposal may be obtained from: www.perrisesd.org/Page/675. 

Request for Clarification is due by Friday, December 14, 2018 at 10:00 a.m., emailed to; Richard 
Kurylowicz, Richard.kurylowicz@perrisesd.org. No other questions will be addressed after the due date and time.  
 
Proposal must be mailed to: Perris Elementary School District, Attn: Fiscal Services 143 East First Street, 
Perris, CA 92553 by Friday, January 18, 2019 at 2:00 p.m. and marked with the proper proposal number. 
Proposals received after the above stated time and date will be returned to vendor unopened.  After review of 
proposals an interview may be required if notified by District. Proposals will be reviewed January 21 through 
February 1. 
 
The contract is scheduled for a tentative award on the February 14, 2019 Board Agenda. 
 
Each proposal shall be in accordance with qualifications and instructions and information contained in the 
proposal request package. If your firm does not meet the qualifications listed in the proposal, your firm may be 
deemed non-responsive.  
 
The District reserves the right to accept or reject any or all proposal or any items therein, to waive any 
irregularities or informalities, and to contract in the best interests of the District.  Responses shall remain valid 
and subject to acceptance anytime within sixty (60) calendar days after the submission deadline, unless a longer 
period of time is mutually agreed to by the parties.  Proposing firms are hereby made aware that the District will 
not reimburse costs for the preparation of the proposal to any proposing firm for any reason. 
 
Respondent represents that it has no existing financial interest and will not acquire any such interest, direct or 
indirect, which could conflict in any manner or degree with the performance of services required under this RFP 
and that no person having any such interest shall be subcontracted in connection with this RFP, or employed by 
Respondent.   
 
Respondent will take all necessary steps to avoid the appearance of a conflict of interest and shall have a duty to 
disclose to the District prior to entering into an agreement any and all circumstances existing at such time, which 
pose a potential conflict of interest.   
 
Failure to comply with the above provisions shall constitute grounds for immediate rejection of the proposal, in 
addition to whatever other remedies the District may have. 
 
The audit contract shall be solicited at the end of each three-year contract period.   
 
The District is an Equal Opportunity Affirmative Action Employer. 
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1.  INTRODUCTION 
 
This Request for Proposal contains specifications and related documents covering independent audit services for 
a three-year period beginning with the audit of fiscal year 2018-19. 

 
This RFP and all subsequent modifications thereto are hereby designated as the sole reference and authority for 
the preparation of proposals.  This release of the Request for Proposal supersedes all other documents related to 
the work to be done.  The contents of this RFP and subsequent modifications thereto take precedence over any 
and all information related to audit services for the School District obtained from any source, either by verbal or 
written communications. 
 
This RFP shall not be construed, (1) to create an obligation on the part of the School District to enter into a 
contract with any audit firm, or (2) to serve as the basis for a claim for reimbursement for expenditures related to 
the development of a proposal. 
 
Notwithstanding other provisions of the RFP, Auditors are hereby advised that this request is an informal 
solicitation of proposals only.  It is not intended, nor is it to be construed, as the engaging in formal competitive 
bidding pursuant to any statute, ordinance, policy or regulation. 
 
 

2.   BACKGROUND 
 
 
2.1 Overview of Perris Elementary School District 
 
 Perris Elementary School District serves approximately 6,000 students in the community of Perris.  The 

District maintains seven K-6 schools, one dependent K-8 charter school, early intervention programs and 
preschool. The District serves approximately 495 students in the Special Education Local Plan Area.   

 
 The District is financed primarily by apportionments from the state and taxes received from local property 

owners.  The district administers a number of special projects ranging from LCFF to Title I, II and III.  The 
district employs approximately 645 FTE staff members.  The 2018-19 budget is approximately $65 million 
in the general fund.  The accounting system is maintained on a modified accrual basis. 

 
 A summary of funds operated by the District is represented in Attachment A. 
 
 The financial management system will reside on Galaxy for all financial and human resources. The 

District uses the state’s Standardized Account Code Structure for financial reporting. All funds of the 
district, except for the bond interest and redemption fund, are maintained on District systems, both in line 
item as well as expanded program format.  The bond interest and redemption fund is maintained by 
Riverside County Office of Education. Pupil attendance accounting is automated at all grade levels.  The 
attendance system is maintained on Illuminate. The District is in the early stages of forming unorganized 
ASB’s. These are not yet active.  

 
 The work to be performed by the Auditor in connection with the audits of the various funds of the district is 

described in Section 4 of this Request for Proposal.  Qualified audit firms are invited to submit proposals 
in response to this request. 
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3. INFORMATION AND GENERAL CONDITIONS 
 
 
3.1 Preparation of Proposal Documents 
 
 Three (3) sealed copies, one original and two copies of the proposal shall be submitted by no later than 

2:00 p.m. on January 18, 2018.  Proposals shall be delivered to the attention of Richard Kurylowicz, 
Accounting Coordinator, 143 East First Street, Perris, California, 92570.  

 
 It is the sole responsibility of the person submitting the proposal to see that it is delivered on time.  

Proposals received after time and date specified above, will be returned to the submitting firm unopened. 
 
3.2 Signature 
 
 The proposal must be signed in the name of the Auditor and must bear the signature of the person 

authorized to sign proposals on behalf of the Auditor. 
 
3.3 Completion of Proposals 
 
 Proposals shall be complete in all respects as required by the instructions herein.  A proposal may be 

rejected if it is conditional or incomplete, or if it contains alterations of form or other irregularities of any 
kind.  A proposal will be rejected if; in the opinion of the Accounting Coordinator the information contained 
therein was intended to erroneously mislead the District in the evaluation of the proposal. 

 
3.4 Erasures 
 
 The proposal submitted must not contain erasures, interlineations, or other corrections unless each 

correction is authenticated by signing in the margin immediately opposite the correction the name of the 
person signing the proposal.   

 
3.5 Examination of Contract Documents 
 
 Auditors shall thoroughly examine the contents of the RFP.  The failure or omission of any Auditor to 

receive or examine any contract documents, form, instrument, addendum, or other document shall in no 
way relieve the Auditor from obligations with respect to the RFP or to the contract to be awarded.  The 
submission of a proposal shall be taken as prima facie evidence of compliance with this Section. 

 
 If the Auditor discovers any ambiguity, conflict, discrepancy, omission, or other errors in the RFP, they 

shall immediately notify the Accounting Coordinator of the error and request modification or clarification of 
the document.  Clarifications shall be given by written notice to all Auditors participating in the RFP, 
without divulging the source of the request.  Modifications shall be made by addendum issued pursuant to 
Section 3.6 below. 

 
 If an Auditor fails to notify the Accounting Coordinator of an error in the RFP before the date scheduled 

for submission of proposals, or of any error which reasonably should have been known to them, they shall 
submit the proposal at their own risk.  If the contract is awarded to the Auditor, they shall not be entitled to 
additional compensation or time by reason of the error or its subsequent detection. 

 
3.6 Addenda 
 
 The Accounting Coordinator may modify this RFP before the date scheduled for submission of proposals 

by issuance of an addendum to all parties who received the RFP for the purpose of submitting a proposal.  
Addenda shall be numbered consecutively Request for Information are to be e-mailed to: Richard 
Kurylowicz @ Richard.kurylowicz@perrisesd.org before December 14, 2018 at 10:00 a.m. 

 
 NO OTHER QUESTIONS WILL BE ADDRESSED AFTER December 14, 2018 
  
3.7 Modification of RFP Response 
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 The Auditor may modify its proposal after its submission by written notice to the Accounting Coordinator 
of withdrawal and re-submission before the date and time specified for receipt of proposals.  Modification 
will not be considered if offered in any other manner. 

 
3.8 Withdrawal of Proposal 
 
 The Auditor may withdraw its proposal by submitting a written request to the Accounting Coordinator at 

any time before the date and time scheduled for proposal submission.  The Auditor may thereafter submit 
a new proposal before the proposal submission date.  Proposals may not be withdrawn after the proposal 
submission date and time. 

 
 
3.9 Rejection of Proposals 
 
 The Accounting Coordinator reserves the right to reject any or all proposals received in response to this 

RFP. 
 
3.10 Misunderstandings 
 
 The RFP documents will be clarified by the Accounting Coordinator upon written request from an Auditor.  

The Accounting Coordinator decision shall be final in any matter of interpretation of the documents. See 
article 3.6. 

 
3.11 Cost of Preparation of Proposals 
 
 Costs for developing responses to this RFP are entirely the responsibility of the Contractor and shall not 

be chargeable to the School District. 
 
3.12 Evaluation of Proposals 
 
 Proposals will be evaluated in accordance with the procedures contained in Section 6.  During the 

evaluation, validation and selection process, the Accounting Coordinator may request a meeting with an 
Auditor’s representative to request answers to questions or may request that he/she answer specific 
questions in writing.  The Accounting Coordinator may require that Auditor make presentations that are 
pertinent to the evaluation process.  If a question and/or questions are asked by the Accounting 
Coordinator in a meeting and these questions and the answers thereto are pertinent to the proposal 
documents and the contract to be awarded, the questions and the answers will be sent to the Auditor in 
writing for verification before they are included in the proposal and/or contract documents. 

 
3.13 Award of Contract 
 
 If the contract is awarded, it will be to the responsible Auditor whose proposal is deemed to be the best 

proposal and whose proposal meets the needs of the School District.  It is anticipated that the contract 
will be awarded within the sixty (60) day period that proposals are required to remain open.  If award 
cannot be made within that time, Auditors will be requested in writing to extend the time period during 
which the Auditor agrees to be bound by their proposal.  Written notification will be made to unsuccessful 
Auditors.  

 
 **Auditor maybe required to prepare board presentations and/or attend board meetings. 
 
 Please note: Board indicates that “Audit contracts shall be for a three (3) year period.   
 
 
3.14 Errors in Proposal 
 
 Auditors shall be bound by the terms and conditions of their proposals notwithstanding the fact that errors 

are contained therein.  However, if immaterial errors are found in a proposal, the Accounting Coordinator 
may notify the Auditor that their proposal contains errors and require the Auditor to correct the errors. 
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3.15 Workers’ Compensation 
 
 In accordance with the provisions of Section 3700 of the Labor Code of the State of California, each 

Auditor shall sign and file with the School District a certificate before performing the work.  
 The form of such certification is part of the Consultant Services contract. 
 
3.16 Contract Documents 
 
 Documents included in this RFP are complementary.  Work called for by one shall be binding as if called 

for by all. 
 
3.17 Related Experience 
 
 All Auditors must submit information that indicates specific qualifications to perform the financial and 

compliance audit services as specified herein. Each Auditor shall submit with his/her proposal, a list of 
clients for whom they have performed such services during the past two (2) years.  The reference list 
shall include the names and addresses of each client, the names, titles and telephone number of each 
client’s manager, and the dates the work was performed.  During the evaluation and selection process, 
the Accounting Coordinator may contact each of the reference clients.  Auditors are hereby advised that 
the Accounting Coordinator maintains the sole and exclusive right to determine whether or not the Auditor 
can perform the work to be done.  This determination will specifically address the level, background and 
experience of individuals to be assigned to perform the audit services. 

 
3.18 Covenant Against Contingent Fees 
 
 Auditor warrants that no person or selling agency has been employed or retained to solicit or secure the 

contract to be executed as a result of this Request for Proposal, upon an agreement or understanding for 
a commission, percentage, brokerage or contingent fee, except bona fide established commercial or 
selling agencies maintained by the Auditor for the purpose of securing business. 

  
 For breach or violation of this warranty, the School District shall have the right to terminate any contract 

that may be entered into with the Auditor and, in its sole discretion, to deduct from the contract price or 
consideration, or otherwise recover, the full amount of such commission, percentage, brokerage or 
contingent fee. 

 
3.19 Non-Discrimination Clause 
 
 Auditor shall take action to ensure that applicants are employed and that employees are treated during 

employment without regard to their race, color, religion, sex, ancestry, handicap, age or national origin.  
Such action shall include, but may not be limited to the following:  employment, upgrading, demotion or 
transfer recruitment or recruitment advertising; layoff or termination; rate of pay or other forms of 
compensation; and selection for training including apprenticeship. 

 
3.20 Compliance with Civil Rights 
 
 Auditor hereby assures that he will comply with Subchapter VI of the Civil Rights Act of 1964, USC 

Sections 2000 e through 2000 e (17) to the end that no person shall, on the grounds of race, creed, color, 
sex, or national origin be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under the Agreement or under any project, program or activity supported by 
the Agreement. 

 
3.21  Compensation 
 
 The School District shall pay Auditor an amount not to exceed the maximum cost proposed by Auditor for 

each audit year this Agreement is in effect, plus actual and necessary out-of-pocket expenses.  Payments 
shall be made upon receipt of itemized invoices delivered monthly, or less frequently at the option of the 
Auditor.  Payments shall be made at the hourly rates specified in Section 5.9 of this Request for Proposal 
for each of the three (3) years.  The School District shall retain ten percent (10%) of each payment; such 
reduction to be held by the School District until all contract deliverables have been delivered by the 
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Auditor, accepted by the School District and approved by the State Controller’s Office each year the 
Agreement is in effect. 

 
3.22 Supplemental Compensation and Additional Services 
 
 If during the course of the examination, the Auditor finds any unusual item or circumstance that, in its 

view, warrants an immediate detailed investigation, the same will be reported in writing to the Chief 
Business Official.  If in the opinion of the Chief Business Official a more detailed verification is required 
than that which would be required under ordinary circumstances, written authorization will be provided to 
the Auditor. 

 
 Additional services are not within the scope of services to be performed pursuant to this Agreement.  If 

additional services are required and authorized, the Agreement will be amended to reflect the additional 
services and supplemental compensation shall be at the hourly rates applicable for the then current audit 
year.  If the additional work is not authorized by the Chief Business Official, the audit report may be 
qualified according to the circumstances involved. 

 
 The School District may also request the Auditor to perform work or render services in addition to those 

that are usual and customary in making an examination of books and accounts of the District.  If such 
work is performed by the Auditor, the Agreement will be amended to reflect the scope of the work to be 
done.  Compensation for such work shall be at the hourly rates applicable to the then current audit year. 

 
3.23 Auditor’s Obligation to Perform Work in Accordance with Standards 
 
 If the work performed by Auditor is not in accordance with the standards as specified herein, or if the 

reports submitted by Auditor are not complete, or if the reports are rejected by the California State 
Department of Education or the State Controller’s Office as incomplete, then the Auditor shall be 
obligated to do whatever is required to correct the reports to meet the requirements as specified in the 
standards, or as specified by the Department of Education and/or the State Controller’s Office, at no cost 
to the School District. 

 
3.24  Insurance and Indemnification 
 
 A sample Certificate of Insurance is required to be submitted with your proposal.  
 
 Auditor shall take out and maintain, during the term of the Agreement, such general, professional liability 

and property damage insurance as is required to protect the Auditor and School District from any and all 
actions, suits or other proceedings which may arise as a result of the work performed by the Auditor 
pursuant to the Agreement with the School District.  The policy so secured and maintained shall be for not 
less than $1,000,000. 

 
 Professional liability insurance protecting from claims arising out of the performance of professional 

services caused by a negligent act, error, or omission of the Auditor, or act for which the Auditor is legally 
liable, shall be provided in an amount of not less than $1,000,000.  The professional liability insurance 
shall remain in full force and effect for a period of two years after the termination of this contract. 

 
 Auditor shall also take out and maintain, during the term of the Agreement commercial auto liability 

insurance as is required to protect the Auditor and School District from any and all actions, suits or other 
proceedings which may arise as a result of the work performed by the Auditor pursuant to the Agreement 
with the School District.  The policy so secured and maintained shall be for not less than $500,000. 

 
 The Auditor shall furnish to the School District certificates of such insurance annually on the anniversary 

of the contract, signed by an authorized representative of the insurance carrier, which shall name the 
School District as additional insured’s and shall be endorsed as follows:  “The insurance afforded by this 
policy shall not be suspended, cancelled, reduced in coverage or limits or non-renewed except after thirty 
days written notice by certified mail, proof of delivery requested, has been given to the School District. 

 
 Auditor shall hold harmless and indemnify the School District and all officers, agents and employees of 

the School District, from and against any such actions, suits or other proceedings. 
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3.25  Independent Contractor 
 
 While performing services pursuant to this Agreement, Auditor is an Independent Contractor and not an 

officer, agent or employee of the School District.   
 
3.26 Assignment of Contract 
 
 The Auditor shall not assign or transfer, by operation of law or otherwise, any or all of their rights, 

burdens, duties or obligations without the prior written consent of the School District. 
 

 
4.  STATEMENT OF WORK 

 
 
4.1 Scope of the Audit Services 
 
 Auditors shall submit a proposal to provide the School District with audit services for a period of three (3) 

years.  Said audit services shall include all school district funds as detailed in Attachment A.  
 
4.2 Technical Standards 
 
 Examination of financial records and statements and audits for compliance shall be made in accordance 

with the provision of Section 41020 of the Education Code of the State of California and shall be 
conducted pursuant to the standards and procedures as specified in applicable Education Code and 
California Code of Regulations sections in effect for each audit year.  

 
 All audit services shall be performed in accordance with generally accepted auditing standards as 

specified in the Statements on Auditing Standards, published by the American Institute of Certified Public 
Accountants, or other appropriate standards that may supersede those previously listed. 

 
4.3 Work To Be Done 
 
 4.3.1 Conduct a comprehensive financial audit of all school district funds as of June 30. Work should 

be performed during the month of September as detailed in Attachment A. An Interim audit 
performed between February but no later than April of each year to split up the work is preferable 
for Attendance, ASB, Financials as needed.  

 
 4.3.2 Prepare and submit two (2) copies of a preliminary audit report prior to conducting exit 

conferences for each of the audits in October.   
 
 4.3.3 Conduct an exit conference with appropriate personnel of the school district in October. 
 
 4.3.4 Attend such meetings with staff of the school district as may be required during the course of the 

audit, including but not limited to Board Presentation of audit recap. 
 
 4.3.5 Prepare written reports relative to any lack of documentation at the conclusion of field audits and 

prior to exit conferences. 
 
4.4 Staffing 
 
 The Auditor shall assign professional staff as appropriate to the conduct of the audits.  A manager shall 

be assigned to coordinate the activities of all Auditor staff and shall be the liaison between the Auditor 
and the School District.  Supervising auditors shall be Certified Public Accountants, currently licensed in 
the State of California and shall have at least two (2) years prior experience in auditing public school 
district financial records.  The Auditor is responsible for assignment of Auditor personnel. 

 
4.5 Audit Reports 
 



 

RFP No. 2018/2019-007 INDEPENDENT AUDIT SERVICES  9 
 

 

 Each report must include an opinion relative to the financial and/or compliance portions of the audit.  
Fifteen (15) copies of each audit report shall be delivered to the Chief Business Official in Business 
Services no later than November 10th of each year.  A copy of the audit shall be filed by the Auditor 
with each of the following agencies: 

 
 
 One copy Riverside County, Superintendent of Schools 
 
 One copy  State Controller’s Office, Division of Audits 
 
 One copy California Department of Education, School Fiscal Services Division 
 
 Two copies Federal Audit Clearinghouse, Bureau of the Census 
 
4.6 Statements and Reports 
 
 All financial statements incorporated into each audit report shall be made pursuant to applicable 

guidelines as specified in subsection 4.2 of this Statement of Work. 
 
 Reports on the audit of financial statements must state the scope of the audit and that the audit was 

performed in accordance with generally accepted auditing standards and must include an opinion as to 
whether the statements conform to generally accepted accounting principles. 

 
 Reports of compliance must include a statement that the audit was conducted in accordance with 

applicable auditing standards.  The audit report must state whether the audit disclosed instances of 
significant noncompliance with laws and regulations.  Findings of noncompliance or ineligible 
expenditures must be presented in enough detail for management of the school district to be able to 
understand the findings and implement corrective action. 

 
 
4.7 Statement of Findings 
 
 The audit shall include a statement of findings and recommendations affecting the financial statements, 

internal control, and accounting, accounting systems, legality of actions, other instances of 
noncompliance with laws and regulations, and any other material information.   

 
 Prior to the submission of the final draft of the audit report, the Auditor shall meet with appropriate 

management and staff of the School District to discuss and clarify potential findings. 
 
4.8 Working Papers 
 
 Working papers shall be retained by the Auditor for a period of three (3) years, unless otherwise specified 

by the School District.  Such working papers shall be available for review and audit by the School District, 
representatives of the Federal and/or State governments and other individuals designated by the School 
District. 

 
4.9 Resources to be provided by the School District 
 
 4.9.1 Prior Year’s Records - Copies of prior year’s financial statements, budgets and copies of the prior 

year’s audit reports are available and shall be provided to the Auditor.  The prior year audits were 
performed by Nigro & Nigro, PC. Copies of these reports are available in the office of the Chief 
Business Official, (951) 657-3118 ext. 4036. 

 
 4.9.2 Staff Assistance - The School District shall assign appropriate staff to assist the Auditor by 

providing required information and explanations.  Staff of the Business Services department will 
be assigned as needed to assist the Auditor in field work and to provide information which is 
pertinent to the work of the Auditor.     

 
 4.9.3 Working Space - The School District shall provide Auditor with working space for a maximum of 
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four (4) persons.  Requests for space shall be directed to the attention of the Accounting 
Coordinator four (4) weeks prior to the time the space will be required.   

 
 

5.  PROPOSAL RESPONSE REQUIREMENTS 
 
5.1 General 
 
 All proposals shall be submitted in the format as specified.  Provide a complete response to each request 

for information.  Responses to this Section of the Request for Proposal will be used by the Accounting 
Coordinator to determine the successful Auditor. 

 
5.2 Title Page 
 
 Indicate the Request for Proposal Title being provided, the name of the firm, local address, the name of 

the firm’s contact person for the purpose of this RFP, the telephone number of the contact person and the 
date. 

 
5.3 Table of Contents 
 
 Include a clear identification of the material included in the firm’s response by section and by page 

number. 
 
5.4 Letter of Transmittal 
 
 Summarize understanding of the work to be done.  Indicate the names of the persons who will be 

authorized to make representations on the part of the firm, their titles, addresses and telephone numbers.  
The person and/or persons authorized to execute the contract on the part of the firm shall sign the 
transmittal letter. 

 
 
5.5  Profile of Auditor 
 
 5.5.1 State whether the firm is local, regional, national or international. 
 
 5.5.2 State the location of the office from which the work will be done if the firm is awarded the contract, 

the number of partners, managers, senior auditors, supervisors and other professional staff 
employed at this office. 

  
 5.5.3 Describe the range of activities performed by the office from which the work will be done (i.e. 

auditing, accounting, tax service, management service). 
 
 5.5.4 Discuss this office’s experience in auditing computerized systems, particularly those of school 

districts, including the number and classifications of personnel skilled in computer related audit 
services. 

 
5.6 Auditor’s Staffing and Qualifications 
 
 5.6.1 Indicate the name of the person who will manage the audit services as specified in this Request 

for Proposal.  Provide a brief resume of the manager’s background, training and experience.  
Specifically discuss the manager’s experience in managing school district audits of the size and 
scope as specified herein. 

 
 5.6.2 Indicate the names of supervising auditors who will be assigned to the audit of the School District.  

Provide a brief resume of the supervisors’ background, training and experience in supervising 
audits of the size and scope of the audits as specified herein. 

 
 5.6.3 Indicate the levels and titles of other auditors who will be assigned to perform services under the 

contract.  Include a job description that describes the types of experience, background and 
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training required for each of the classifications proposed. 
5.7 References 
 
 Provide a list of clients for whom your firm has provided related auditing services in the past two (2) years.  

Indicate the scope of the audits performed for each of the reference clients.  Include the name of the 
client, address, telephone and the name of each client’s manager.  Also include the names of individuals 
serving for the Auditor and their roles. 

 
5.8  Auditor’s Approach to the Audits 
 
 Prepare a work plan to accomplish the auditing services as specified in this Request for Proposal.  The 

work plan shall include calendar; time estimates for each significant segment of the work; the number of 
staff to be assigned, including supervisors where appropriate; the level of each of the staff members to be 
assigned; and any specialists who will be assigned. 

 
5.9 Costs of the Services - All District Funds 
 
 State the maximum annual cost for the audit of all funds and the maximum annual cost for the audit of 

bond measures C & S of the school district as detailed in Attachment B for the first year services to be 
provided and each of the two (2) years thereafter.  Costs as specified in this Section shall be based upon 
the scope of the work as specified herein.  It is understood that if the scope of the work is increased 
and/or decreased the maximum costs as proposed will be adjusted upwards and/or downwards as 
appropriate.  The supporting data for the maximum costs of the audit services shall include the hours 
each of the staff will be assigned, and the hourly rate applicable to each level of staff assigned. 

 
 
5.10 Additional Information 
 
 The preceding sections shall contain only the information requested.  If Auditor desires to present 

additional information, such additional information shall be presented in this Section of the RFP.  If there 
is no additional information to present, indicate “There is no additional information to present.”   

 
 
5.11 Assurances 
 
 Auditor certifies that Auditor is a properly licensed, certified public accountant on or before entering into 

contract and for the duration of the contract. 
 
 Auditor certifies that Auditor meets the independence standards of the most recent edition of the GAO 

Government Auditing Standards. 
 
 Auditor understands that the primary purpose of the audit as specified herein is to express an opinion on 

the financial statements that such an audit is subject to the inherent risk that errors or fraud may not be 
detected.  If conditions are discovered which lead to the belief that material errors or fraud may exist, or if 
any other circumstances are encountered that require extended services, the Auditor will promptly advise 
the School District.  No extended services will be performed unless they are authorized by the School 
District and the agreement covering the work to be done has been amended to reflect such extended 
services. 

 
 Auditor shall certify that in accordance with auditing standards and other applicable guidelines and 

regulations, the Auditor will select the necessary procedures to test compliance and to disclose 
noncompliance with specified laws, regulations and contracts. 
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6.  ANALYSIS AND EVALUATION OF PROPOSALS 
 
6.1 General 
 
 This Section of the Request for Proposals describes the general procedures that will be utilized by the 

Accounting Coordinator during the evaluation and selection process.  It is the intention of the School 
District to select an Auditor who is deemed to best satisfy the requirements of this Request for Proposal, 
taking into consideration all aspects of the RFP response, including quality, and the cost of the services to 
be provided. 

 
6.2 Elements of Evaluation of Proposals 
 
 6.2.1 Technical Factors 
 

 6.2.1.1   Responsiveness of the proposal in clearly stating an understanding of the work to be 
performed.   

 
 Accounting Coordinator will consider: 
 

Appropriateness and adequacy of proposed procedures 
Necessity of procedure 
Reasonableness of time estimates 
Appropriateness of assigned staff levels 
Time-lines of expected completion 
 

 6.2.1.2   Technical experience of the firm 
 
 6.2.1.3   Qualifications of Staff, particularly prior school district audit experience 
 
 6.2.1.4   Size and structure of the firm 

 
 6.2.2 Cost Factors   
 

 6.2.2.1   Cost of work to be performed 
 

6.3 Mandatory Criteria 
 
 A proposal will not be considered unless the Audit firm submitting the proposal meets the following 

criteria: 
 

6.3.1   The Audit firm must be a certified public accountant, properly licensed before entering into contract 
and for the duration of the contract. 

 
6.3.2   The Audit firm must meet the independence standards of the most recent edition of the GAO 

Governmental Auditing Standards. 
 
 6.3.3   The Audit firm must have a record of quality work. 
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Perris Elementary School District 
 

143 East First Street 
Perris, California   92570 

 
VENDOR REFERENCES AND RESPONSIBILITY INFORMATION 

 
 
1. The District expressly reserves the right to reject the proposal of any vendor who, upon 

investigation, has been determined to fail to complete similar Contracts in a timely fashion or in 
a satisfactory manner.  Such rejection would, if applicable, be based upon the principle that the 
vendor is “non-responsible” and poses a substantial risk of being unable to supply the material or 
equipment or to complete the work in a cost-effective, professional and timely manner. 

 
 
2. In performing the above-described responsibility determination, the District reserves the right to 

utilize all possible sources of information in making its determination, including but not limited 
to: inquiries to regulatory State boards and agencies; Dun and Bradstreet credit reports, inquiries 
to companies and public entities for which the vendor has previously supplied material to or 
performed work, reference checks and examination of all public records. 

 
 
3. The vendor must also demonstrate knowledge of school purchasing and business techniques and 

should possess a working ability and experience in providing similar material to a public agency.  
This knowledge and ability shall be shown by furnishing the names, current phone numbers, and 
address, points of contact and scope of work of at least five (5) customers served within the past 
three (3) years with requirements similar to the needs of the Perris Elementary School District. 

 
 
4. FAILURE TO FURNISH THE REFERENCES (IN THE COMPLETE FORMAT REQUIRED) 

MAY CAUSE YOUR BID TO BE REJECTED AS NON-RESPONSIVE. 
 
 
5. EXAMPLE:  Your references should be listed in the following format (facts are example only) 
 
 (a) Work for X Y Z Unified School District 
 (b) Phone # (222) 123-4567 
 (c) 999 Holly Drive, L. A., CA  92000 
 (d) Contact:  J. Q. Jones III at above # 
 
 
 
 
 
 
 
 
 
 



 

RFP No. 2018/2019-007 INDEPENDENT AUDIT SERVICES  14 
 

 

6. Reference #1 

District or Entity: ____________________________________________   _____  

Phone#:  __________________________________________________________ 

Address: __________________________________________________________ 

Name of Contact: ______________________________________________  

 

 Reference #2 

 District or Entity: ____________________________________________   _____ 

 Phone #: __________________________________________________________ 

 Address: __________________________________________________________ 

 Name of Contact: ___________________________________    

  

 Reference #3 

 District or Entity: ____________________________________________   _____ 

 Phone #: __________________________________________________________ 

 Address: __________________________________________________________ 

 Name of Contact:  ___________________________________    

 

 Reference #4 

 District or Entity: ____________________________________________   _____ 

 Phone #: __________________________________________________________ 

 Address: __________________________________________________________ 

 Name of Contact: ___________________________________    

 

 Reference #5 

 District or Entity: ____________________________________________   _____ 

 Phone #: __________________________________________________________ 

 Address:   _________________________________________________________ 

 Name of Contact: ___________________________________    
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NON-COLLUSION AFFIDAVIT TO BE EXECUTED 
 BY BIDDER AND SUBMITTED WITH BID 
 
 
 
 (Public Contract Code Section 7106) 
 
STATE OF CALIFORNIA  ) 

) ss. 
COUNTY OF RIVERSIDE) 
 
 
 
 
                                        , being first duly sworn, deposes and says that he or she is            
of                                             ,the party making the foregoing bid; that the bid is not made in the interest 
of, or on behalf of, any undisclosed person, partnership, company, association, organization, or 
corporation; that the bid is genuine and not collusive or sham; that the bidder has not directly or 
indirectly induced or solicited any other bidder to put in a false or sham bid, and has not directly or 
indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a sham bid, 
or that anyone shall refrain from bidding; that the bidder has not in any manner, directly or indirectly, 
sought by agreement, communication, or conference with anyone to fix the bid price of the bidder or any 
other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any other 
bidder, or to secure any advantage against the public body awarding the contract of anyone interested in 
the proposed contract; that all statements contained in the bid are true; and, further, that the bidder has 
not, directly or indirectly, submitted his or her bid price of any breakdown thereof, or the contents 
thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any 
corporation, partnership, company association, organization, bid depository, or to any member or agent 
thereof to effectuate a collusive or sham bid. 
 

                                                        
Subscribed and sworn to (or affirmed) before me this  _____day of 
                                  , 2019 
 
-CORPORATE SEAL-                                                           

(Signature of officer) 
 

                                                       
(Typed name of officer) 

 
                                                       

(Office) 
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ATTACHMENT A 
 

 
 
FUND 2018-19 Budgeted Expenditures*
 
Combined General Fund  $65,381,171.00
 
Charter School Funds (09) $16,945,877.00
 
Child Development Fund (12) $1,859,326.00
 
Cafeteria Fund (13) $5,025,785.00
 
Deferred Maintenance (14) $1,187,457.00
 
Building Fund (21) $4,509,903.00
 
Capital Facilities Fund (25) $1,141,256.00
 
Special Reserve for Capital Outlay Projects (40) $5,267,336.00
 
Bond Interest and Redemption Fund (51) $958,923.77
 
 
Total $102,277,034.77
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ATTACHMENT B 
 

PERRIS ELEMENTARY SCHOOL DISTRICT 
 

REQUEST FOR PROPOSAL NO. 2018/2019-007 
 

INDEPENDENT AUDIT SERVICES 
COST PROPOSAL RESPONSE FORM 

 
To:  Perris Elementary School District 
  143 East First Street 
  Perris, CA 92570 
  Attention: Richard Kurylowicz, Accounting Coordinator 
              
From:            
 
            
   
            
  E-mail     Phone No. 
 
Pursuant to and in compliance with your Notice to Auditors Calling for Proposal, after review of proposals an 
interview may be required if notified by District and all other documents relating thereto, the undersigned Auditor, 
having familiarized himself/herself with the terms and conditions of the proposal documents, hereby proposes and 
agrees to perform, within the time stipulated, the work to be done and to provide all labor and materials necessary 
to perform the work in connection with: 
 

RPF NO. 2018/2019-007 INDEPENDENT AUDIT SERVICES 
 
All in strict conformance with the specifications for the amounts as specified below: 
 
1. CONTRACT PRICE - ALL FUNDS (EXCL. BOND FUND) OF PERRIS ELEMENTARY SCHOOL 

DISTRICT for the fiscal year ending June 30, 2019.  

             
     (Amount in Words) 

 $   ) 
 
2. CONTRACT PRICES - Fiscal years ending after June 30, 2019. (Excluding Bond) 
 
  Fiscal Year Ending June 30, 2020 $    
 
  Fiscal Year Ending June 30, 2021 $    
 
3. CONTRACT PRICES – Bond measures C & S. 
 
  Fiscal Year Ending June 30, 2019 $    
 
  Fiscal Year Ending June 30, 2020 $    
 
  Fiscal Year Ending June 30, 2021 $    
 
 
  
 



 

RFP No. 2018/2019-007 INDEPENDENT AUDIT SERVICES  18 
 

 

4.  It is understood that the School District reserves the right to reject this proposal and that this proposal will 
remain open and not be withdrawn for a period of sixty (60) days after the date scheduled for submission 
of proposals. 

 
 
The names of all persons interested in the foregoing proposal as principals are as follows: 
 
 
              
 Name        Title 
 
              
 Name        Title 
 
              
 Name        Title 
 
 
 
 
              
 Date    Name of Firm 
 
 
     By          
       Signature of Authorized Agent 
 
 
     By          
       Signature of Authorized Agent 
 
 
     By          
       Signature of Authorized Agent 
 
 
 
 
NOTE: If Auditor is a corporation, the legal name of the corporation shall be set forth above together with the 
signature of authorized officer or agents and the documents shall bear the corporate seal; if Auditor is a 
partnership, the true name of the firm shall be set forth above together with the signature of the partner or 
partners authorized to sign contracts on behalf of the partnership; and if Auditor is an individual, his/her signature 
shall be placed above. 
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AFFIRMATIVE ACTION PROGRAM 
Contractor, Subcontractor, etc., 

 EEO Status Report 
 

In compliance with Chapter IV (commencing with Section 30) to Division 1 of Part 1 of Title V of the California 
Administrative Code, all school districts and school agencies are to take affirmative action to assure Equal 
Opportunity Employment. 
 
Pursuant to Executive Order 11246, as amended, you are advised that under the provisions of government 
contracting and in accordance with the Executive Orders, Contractors and Subcontractors are obligated to take 
affirmative action in providing equal employment opportunities regardless of race, creed, color, national origin, 
age, sex, or physical handicap where the latter does not affect ones job performance. 
 
Your commitment to Equal Opportunity Employment is expected to be reflected in the racial and sexual 
composition of your firm’s workforce and a vigorous Affirmative Action Plan shall be undertaken, to overcome 
underutilization. 
 
THIS FORM SHALL BE COMPLETED AND SUBMITTED WITH YOUR BID DOCUMENTS.  SUBCONTRACTORS 
WILL FILE IDENTICAL REPORTS WITH CONTRACTOR FOR SUBMISSION WITH THE LIST OF 
SUBCONTRACTORS. 
 
Firm Name:    Telephone:    
 
Address:    
 City State ZIP Code 
Number of Employees:     
 
This Firm is:   Small Business   Large Business 
 
  Independently Owned and Operated 
 
  Affiliate ) Parent Company:    
  or 
  A Subsidiary ) Address:    
  or 
  A Division )     
 
 Contractor Has Contractor Has Not 
 
Held contracts or subcontracts subject to the Equal     
Opportunity Claus of Executive Order 11245. 
 
Filed the Equal Employment Opportunity Information     
Report EEO-1 for the period ending March 31 prior. 
 
File Equal Employment Opportunity Information EEO-1     
when required. 
 
Develop a written Affirmative Action Program.     
 
Contractor’s Equal Employment Opportunity has   has not   been subject to a Government Equal 
Opportunity Compliance Review.  If so, when     . 
 
Contractor acknowledges receipt of the notice to prospective subcontractor or requirement for certification of 
nonsegregated facilities and certifies   (does not certify   ) compliance with that requirement. 
 
    
Signature   
 
  
Title 
  
Date 
Form HEA-514 (4 -69) 
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PERRIS ELEMENTARY SCHOOL DISTRICT 
PROFESSIONAL CONSULTANT AGREEMENT  

 

 

 

 
 

 

THIS AGREEMENT is made effective on    (date) by and between                                  , 

hereafter called “Consultant,” and the Perris Elementary School District, hereafter called “District.” 

 

RECITALS 

A. The District desires to obtain special professional services and advice or other professional services, as provided 

in this Agreement. 

 

B. The Consultant is specially trained, experienced, qualified, competent and authorized under State and Federal 

law, as applicable, to provide the special services and advice required by the District. 

 

AGREEMENT: 
 

1. In consultation and cooperation with the District, the Consultant shall provide the professional services 

described herein (the “Services”) consistent with generally acceptable industry standards or better.  The 

Services are described in further detail: 

 In the Statement of Work, attached. 

 In the Specification, attached. 

 In the Proposal, Estimate, Scope of Work, attached. 

 

 

Any attachment is hereby incorporated into this Agreement and made a part of it.  In the event of any conflict 

between the language in this Agreement and any attachment incorporated herein, the language in this 

Agreement will govern and take precedence over any attachment. 

 

2. The Consultant is an independent contractor and will perform the Services as an independent contractor and 

not as an employee of the District.  Accordingly, nothing in this Agreement shall be construed as establishing 

a relationship of employer and employee, or principal and agent, between the District and the Consultant or 

between the District and any of Consultant’s agents or employees.  Consultant is solely responsible for its own 

acts and the acts of any of its agents or employees as they relate to any Services provided.  Consultant and its 

agents and employees shall not be entitled to any rights and or privileges of the District’s employees, including 

but not limited to, permanent status, health insurance benefits, sick leave, paid vacation, or any other employee 

benefit.  Each party acknowledges that the Consultant is not an employee for state or federal tax purposes and 

that the District will not withhold federal or state income tax deductions from payments made to Consultant 

under this Agreement.  Consultant must provide District with his/her Social Security Number or Taxpayer ID 

number.  District will provide Consultant and the Internal Revenue Service ("IRS") with a statement of earnings 

at the conclusion of each calendar year as required by the IRS. 

 

3. TERM:  The term of this Agreement shall begin on _______________ and terminate automatically on 

_______________, unless terminated earlier by either party as provided in this Agreement.  The District’s 

termination of the Agreement shall in no way affect Consultant’s obligation to hold harmless and indemnify 

the District in accordance with Section 10 below. 

Agreement: The agreement was approved by the 
Perris Elementary School District Board of 
Education on________. The vote was as follows 

                    Aye             Nay             Absent  

Garcia _______    _______   _______ 

Vasquez _______    _______   _______ 

Martin _______    _______   _______ 

Elliot _______    _______   _______ 

Green-Jordan______    _______   _______ 

 
                                                                       

Clerk, Board of Education 

Agreement No. ______________         
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4. PAYMENT/SCHEDULE:  Consultant shall furnish to the District the Services  at a rate of $__________ 

per hour, for a total cost not to exceed $_____________ —or—  for a lump sum of $__________ —or— 

 per RFP, request or proposal attached.  Payments will be processed upon satisfactory completion of the 

Services and receipt of an approved invoice.  (A rate sheet may be attached and incorporated into this 

Agreement.)  It is the sole obligation of the Consultant to ensure that the sum of the hours worked multiplied 

by the hourly rate does not exceed the total “not-to-exceed” or lump sum amounts authorized under this 

Agreement.  The total “not-to-exceed” or lump sum amounts and any hourly rate of the Consultant shall be 

inclusive of any and all expenses such as overhead and profit, fees, subcontract costs, automobile, workers’ 

compensation (as required by law), professional negligence, and general liability insurance, etc., materials, 

supplies, and taxes. 

 

5. WORK PRODUCT OWNERSHIP:  Any copyrightable works, ideas, discoveries, inventions, patents, 

products, or other information (collectively, the "Work Product") developed in whole or in part by Consultant 

in connection with the Services shall be the exclusive property of the District.  Upon request, Consultant shall 

sign all documents necessary to confirm or perfect the exclusive ownership of the District to the Work Product.  

No consultant, firm, or corporation may use the District logo without prior approval from the Superintendent.  

 

6. AGREEMENT/AMENDMENT/MODIFICATION:  This Agreement contains the entire agreement of the 

parties, and there are no other promises or conditions in any other agreement whether oral or written.  Any 

amendment or modification of this Agreement shall be effective only if it is in writing and signed by the parties, 

except that the District may unilaterally amend this Agreement in writing to accomplish the following changes:  

 

a. Increase dollar amounts; 

b. Effect administrative changes;  

c. Effect other changes as required by law; and 

d. Term of agreement. 

 Amendments may require Board approval and will not be paid until Board approval is received. If 

you need assistance with this matter, please contact the Business Services Department at (951) 657-

3118. 

 

7. ENTIRE AGREEMENT:  This Agreement constitutes the entire agreement between the parties and 

supersedes any and all prior or contemporaneous oral or written agreements.   

 

8. INDEPENDENT CONTRACTOR:  Consultant will provide Services under this Agreement as an 

independent contractor and not as an employee of the District.  District will not withhold federal or state income 

tax deductions from payments made to Consultant under this Contract and will not provide Consultant fringe 

benefits, including health insurance benefits, sick leave, paid vacation, or any other employee benefit.   

 

9. TERMINATION:  The District may at any time and for any reason suspend performance by the Consultant 

or terminate this Agreement and compensate Consultant only for Services satisfactorily rendered to the date of 

such suspension or termination.  In addition, and notwithstanding anything to the contrary contained in this 

Agreement, due to the current budget crisis and the fiscal constraints under which the District operates, the 

District may terminate the Agreement at any time without penalty, cost, or damages of any kind.  The District’s 

termination of the Agreement shall in no way affect Consultant’s obligation to hold harmless and indemnify 

the District in accordance with Section 8.  Written notice by the District shall be sufficient to suspend or 

terminate any further performance of Services by the Consultant.  The notice shall be deemed given when 

received, upon electronic confirmation of a facsimile transmission, or no later than three (3) days after the day 

of mailing, whichever is soonest.  Upon receipt of any notification of termination by the District, the Consultant 

shall promptly provide and deliver to the District any and all Work Product in progress or completed to date 

including any reports, drafts, electronic information, or the like to the District.  Unless otherwise identified, 
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notice will be provided to the address shown at the signature block on the last page of this Agreement.  

Facsimile or electronic mail notices shall be accepted. 

 

10. HOLD HARMLESS:  The Consultant agrees to and shall hold harmless and indemnify the District, its Board, 

officers, agents, employees, and volunteers from every claim or demand made and every liability, loss, damage, 

expense or cost of any nature whatsoever, which may be incurred: 

 

 For death or bodily injury to person, injury to property, or any other loss, damage, or expense sustained, arising 

from, in connection with, or in any way related to the Services called for in this Agreement, except for liability 

for damages referred to above which result from the sole negligence or willful misconduct of the District, its 

officers, employees, or agents.  The Consultant, at Consultant’s expense, cost, and risk, shall defend any and 

all actions, suits, or other proceedings that may be brought or instituted against the District, its officers, agents, 

or employees on any such claim, demand, loss, damage, expense (including attorney fees), cost, or liability and 

shall pay or satisfy any judgment that may be rendered against the District, its officers, agents, or employees 

in any action, suit, or other proceedings as a result thereof. 

 

11. INSURANCE:  Consultant acknowledges Consultant’s obligation to obtain appropriate insurance coverage 

for the benefit of the District and Consultant’s employees, if any.  During the term of this Agreement, the 

Consultant shall maintain: 
 

a. Commercial general liability insurance in an amount not less than $1,000,000 per occurrence / 

$2,000,000 aggregate.  In the event the Consultant/Vendor will be working directly with students, 

sexual misconduct must be included in the general liability coverage.  

________ Certificate of General Liability Insurance and Additional Insured Endorsement is attached   

 
b. Automobile liability insurance in the following amounts:   

$500,000 per occurrence where students, parents, volunteers or employees will not be transported; 

OR 

$25,000,000 per occurrence when students, parents, volunteers or District employees will be 

transported. 

________ Certificate of Auto Liability for $500,000 per occurrence is attached.  The Consultant 

certifies they will not be transporting anyone on behalf of the District; OR 

________ Certificate of Auto Liability for $25,000,000 per occurrence and Additional Insured 

Endorsement is attached.  The Consultant will be transporting students, parents, volunteers, and/or 

employees of the District.   

 
c. Professional liability insurance in an amount not less than $1,000,000, if Consultant has a special or 

professional license (e.g., nurse, doctor, therapist, dentist, engineer);  

________ Certificate of Professional Insurance is attached. 

 
d. Educators’ Legal Liability insurance for any Consultant providing daycare, afterschool programs, 

and/or recreational activities for an amount not less than $1,000,000;  

________ Certificate of Educators’ Legal Liability is attached.   

 
e. Workers’ Compensation as required under California law with statutory limits and Employers’ 

Liability limits of $1,000,000 per disease or accident.  The workers’ compensation policy shall be 

endorsed with a subrogation waiver in favor of the District for all work performed by the Consultant, 

its employees, and agents.   

________ Workers’ Compensation Insurance Certificate is attached, OR 

________ Sole Proprietor / NO Workers’ Compensation Insurance is required.  BUT, must attach a 
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letter stating that they are either the owner or a partner and are exempt from having to provide 

workers’ compensation because they have no employees.   

 
f. Cyber Liability Insurance with limits of not less than $1,000,000 for each occurrence and an annual 

aggregate of at least $2,000,000 covering claims involving privacy violations, information theft, 

damage to or destruction of electronic data, intentional and/or unintentional release of private data, 

alteration of electronic data, extortion and network security.  Coverage is required only if (1) 

products or services related to information technology for hardware or software are provided to the 

District and (2) if Consultant has access to personally identifiable information of the District through 

the provision of such technology-related products or services.   

________ Certificate of Cyber Liability is attached.   

 
Consultant shall maintain such insurance coverage, in the amounts set forth above, unless otherwise agreed in 

writing by the District.  If the contractor maintains higher limits than the minimum shown above, the entity 

requires and shall be entitled to coverage at the higher limits maintained by the Consultant.  Any available 

insurance proceeds in excess of the specified minimum limits of insurance and coverage shall be available to 

the entity.   

The Consultant shall provide certificates indicating applicable insurance coverages within ten (10) days of the 

effective date of this Agreement NAMING THE DISTRICT AS ADDITIONAL INSURED with the 

endorsement on form CG20101185 or equivalent.  The certificate holder shall be listed as Perris 

Elementary School District, its Board, officers, agents, employees, and volunteers.  The insurance 

certificates and/or the endorsements shall state that the policies shall state that the policies shall be 

primary and shall not contribute to any insurance policy of the District.  Insurance certificates shall be 

mailed to the Business Services Department, 143 East First Street, Perris, CA 92570.  Coverage shall not be 

canceled except with notice to the District.   

Please note:  If assistance is needed concerning insurance requirements, please contact the Risk 

Department at (951) 657-3118 ext. 4032 with a brief description and cost of service that will be 

performed prior to submitting contract to Business Services. 
 

12. COMPLIANCE WITH LAW/CONFIDENTIALITY:  Consultant shall comply with all federal, state and 

local laws and ordinances applicable to the Services.  Consultant will not at any time or in any manner, either 

directly or indirectly, use for the personal benefit of Consultant, or divulge, disclose, or communicate in any 

manner any information that is proprietary to the District or protected from disclosure by law (such as student 

records).  Consultant will protect such information and treat it as strictly confidential.  This provision shall 

continue to be effective after the termination of this Agreement.  Upon termination of this Agreement, 

Consultant will return to the District all student records, other records, notes, documentation and other items 

that were used, created, or controlled by Consultant during the term of this Agreement. 

 

13. STUDENT DATA PRIVACY:  If Consultant will provide services that involve the digital access, use, storage 

or management of pupil records, then Consultant must complete and attach a student data privacy technology 

certification for compliance with Education Code section 49073.1.  The student data privacy certification is 

available through the District.  Pupil records includes any information directly related to a pupil that is 

maintained by the District or acquired directly from the pupil through the use of instructional software or 

applications assigned to the pupil by a District employee.  

 

14. In signing this Agreement, the District representative acknowledges that he/she has no direct or indirect 

financial interest in the Consultant, nor does he/she have any knowledge of any District employee involved in 

selection of the Consultant having any direct or indirect financial interest in the Consultant or the Agreement, 

such that a prohibited conflict of interest exists.    
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IN WITNESS THEREOF, the parties hereunto have subscribed to this Agreement, including all the Agreement 

documents listed below:  

  

   Specifications/Scope of Work Statement 

   Purchase Order (will be sent after signature and needed documents are received) 

   Contractor Background Check Certification (required if working with students unsupervised) 

   Student Data Privacy Certification (required if using student data) 

   Insurance Requirements 

   Workers' Compensation Insurance Certification  

   W-9 form (company name must be same as the Consultant) 

   Other:  

 

 

 

PERRIS ELEMENTARY SCHOOL DISTRICT:  CONSULTANT: 

 

             

                           ______________________________________  

Name (Print)                   Date   Name (Print)  

         

        _______________________________________  

Signature                                          Signature 

 

_______________________________________   _______________________________________ 

Title        Title 

 

               

                                    Address, City, Zip 

 

Board Date              

        Email   

 

               

        Phone                            Fax   
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CERTIFICATION BY CONTRACTOR 

CRIMINAL RECORDS CHECK 

AB 1610, 1612 and 2102 

 

 

 

To the Governing Board of Perris Elementary School District: 

 

I,         (Consultant) certify that: 

   Name of Consultant 

 

1. I have carefully read and understand the Notice to Contractors Regarding Criminal Record Checks 

(Education Code Section 45125.1) required by the passage of AB 1610, 1612 and 2102. 

  

2. Due to the nature of the work I will be performing for the District, my employees may have contact with 

students of the District. 

 

3. None of the employees who will be performing the work have been convicted of a violent or serious 

felony as defined in the Notice and in Penal Code Section 1192.7 and this determination was made by a 

fingerprint check through the Department of Justice. 

 

I declare under penalty of perjury that the foregoing is true and correct. 

 

Executed at ______________________, California on ______________. 

         Date 

 

      ____________________________________ 

      Signature 

 

      ____________________________________ 

      Typed or printed name 

 

      ____________________________________ 

      Title 

 

      ____________________________________ 

      Address 

 

      ____________________________________ 
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EXHIBIT "B" 

 

List of Individuals Who May Come in Contact With Pupils 

 

Name of Individual State if Employee or Sub-Contractor 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

00146-00005/3300209.2  
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Perris Elementary School District 
 

WORKERS’ COMPENSATION INSURANCE CERTIFICATION  
 

The Contractor/Consultant shall execute the following form as required by the California Labor Code Sections 1860 

and 1861: 

I am aware of the provisions of Section 3700 of the California Labor Code, which requires every employer 

to be insured against liability for workers’ compensation or to undertake self-insurance in accordance with 

the provisions of that code, and I will comply with such provisions before commencing the performance of 

the work of this contract. 

I understand I am not an employee of Perris Elementary School District and I am an independent contractor 

responsible for my own workers’ compensation. 

  Consultant hereby certifies that Consultant does not employ any individual(s) in the course and scope of 

Consultant’s business operations. 

  Consultant hereby certifies that Consultant employs individuals in the course and scope of business 

operations and that Consultant is insured against liability for workers’ compensation.  Attached is a 

Certificate of Insurance containing the following information: 

o Name and address of the insurance producer, agency  

o The name and address of the "named insured" or policy holder  

o The date the certificate was issued  

o Name of the insurance company  

o Policy number  

o Policy period dates, when coverage began and when it should end  

o Proprietor, partners, officer’s inclusion or exclusion indicator  

o Statutory limits indicator  

o Employers liability limits  

o Description of operations or special items  

o Name and address of the certificate holder, the one who requested the certificate  

o Explanation of conditions/notice required for cancellation  

o Signature of the person issuing the certificate 

 

 

Date:              

     Contractor/ Consultant 
 

            

     Signature 
 

            

     Title 
 

            

     Business License # 
 

            

     State Contractors License # (if applicable) 
 

            

     Project Name (if applicable) 
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